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Contents indications
Prevention of Early School Leaving

Report on the  National Situation
1) Introduction to the National Situation

Please briefly describe the national education system.

2) Main national trends

Please describe the Current National Situation.

Please provide figures and percentages on national high school drop out rates and high school completion rates.

Please identify the trends at national level also specifying the differences at regional level as well as the differences among the different type of schools. 

Please describe the types of drop out rates (age, gender, race, social  situation etc.)

Please describe the changes in the situation through the years.  
3) Main reasons and causes for leaving education

Please make reference to case studies  made and  to specific data. Identify the risk factors (both those related to school and those not related to school) and the  means to recognize them. Also identify protective factors for youth (both those related to school and those not related to school).

Please describe the pathway of disengagement of the student from school leading to an early school leaving.

Also describe in details: the main reasons for school early leaving; education factors; family influences; personal factors; community factors .
4) National bodies in charge of the prevention of  the problem

Please describe both the national/ regional  public bodies as well as the agencies involved in the issue.
5) National policies implemented to combat school early leaving

Please describe the national and regional policies implemented and the results reached.
6) Strategies developed at national and local level to prevent early school leaving

Please provide example of practical activities carried out at local and national level to prevent early school leaving. Also make reference to projects carried out in this field. At least 10 activities/projects  carried out should be taken into account. 

Please describe the  results achieved from each of them. Also identify the best results achieved describing why these good results were achieved. 
7) Identification of Training Initiatives in the area

Please describe the contents of training initiatives carried out at national level to help teachers, headmasters, families to prevent early school leaving. 

Please also describe the results of these initiatives in practical terms (e.g. identification of students at risk, prevention actions carried out etc.)

Please also identify the key competencies teachers should have in order to tackle the risk of early school leaving.

8) Identification of best practices

Out of the strategies and training actions described above, please identify those that provided the best results reached.

Describe the details of the best practices identified and the reasons of the success. 

Also evaluate the potential of transferability of these results to other areas both at national level and at European level.
9) Case Study
Please analyse 5 cases in order to identify both the deepest, actual reasons which cause early school leaving and the best practices to cope with the problem. Make a report  on  the case study  interviews with (at least 5) dropping out students, their  parents, their teachers and their headmasters. 
Please make a report of the interviews made on the subject to public officers (at least 5)   in charge of education on the issue of school dropping out.
The text of the interviews carried out should be enclosed to the report.

10)  Conclusions

Please write the conclusions to your report
11)  Recommendations

Please make recommendations for preventing early school leaving:

· To public education authorities 

· to the schools , please  separate recommendations addressed to headmasters and to teachers. 
· to the students

· to the families

Please make at least 10 recommendations for each target group.
12)  Bibliography and References
Index
Enclosures: 

1) Description of at least 5 case studies
2) Questionnaires used for the case study
Editing Information

TITLE OF REPORT [Arial 14 point, bold, centred]  

Author Name(s) [Arial, 12 point, bold, centred]

Name of Institution [10 point, normal, centred]

City, Country [10 point, normal, centred]

E-mail [10 point, italic, centred]

Abstract  [Arial 12-point, bold, centred]

The text of the abstract should be a maximum of 300 words and written in italicized text, using Arial 10-point. Text is fully justified.  Leave two blank lines after the abstract, then begin the main text. 
The main body of the text should be written using the Arial font and single spacing with 10-point interlining spacing. Be sure your text is fully justified—that is, flush left and flush right. Please do not place any additional blank lines between paragraphs. The length of the report should be between 15 – 20 pages. 
All margins should be set at 2.5 cm

The citation number of a bibliographical reference in text must be enclosed in square brackets, for example [1] . A list of the references should be given at the end of the paper.
Figures, tables and graphics should be centred, numbered and accompanied by a legend. (Fig.1. Legend, Table 1. Legend). Where possible Arial 10-point should be used for all figures, tables and graphics.
Please, avoid using page numbers, headers and footnotes.

1. First-order headings

For example, “1. Introduction”, should be Arial 12-point boldface, initially capitalized

1.2 Second-order headings

As in this heading, they should be Arial 11-point boldface, initially capitalized

References  [Arial, 12-point, bold, centred and capitalize the first letter] 

[Arial, 10-point, normal, alignment justify, upper and lower case]
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